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I. O0une moJ10keHNs

1.1 Hacrosumi#i Konmekc 3THKH U ciykeGHOrO MOBeieHHS paGOTHHUKOB
(manee — Komekc) rocyJapCTBEHHOTO aBTOHOMHOIO YUPEXACHHUS KYJIBTYPBI
«Ps3aHCKMA  roCyNapCTBEHHBIM OONACTHOW TeaTp KyKONM» (namee —
YupexeHne) 0CHOBaH Ha nojoxeHmsx Koncrutyunn Poccuiickoit ®enepari,
®enepanbHoro 3akoHa or 25 mexabps 2008 r. Ne 273-03 «O mpoTHBOAEHCTBHM
KOpPYIIHK», a TAKXKE YCTAHABIHUBAIOIIUX B OTHOIIEHUN PaOOTHUKOB YUpeXIeHuUs
OrPaHHYCHMs, 3ampeTbl MU OOM3aHHOCTH HUHBIX (enepalbHBIX 3aKOHOB,
HOPDMAaTHUBHBIX MNpaBOBBIX akToB IIpesumenta Poccuiickoit ®epeparuy,
IIpaBurensctBa Poccuiickoit @emepanus, Apyrux HOPMATUBHEIX HPAaBOBBIX aKTOB
Poccuiickoit ®enepanuu, BHYTPEHHUX PETYISTUBHBIX JOKYMEHTOB YUpexXIeHHs,
a TaKoke Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPHHIMIIAX ¥ HOPMAX POCCHICKOTO
obIecTBa ¥ rocy1apcTBa.

1.2. Tlonoxennss Kopmekca pacnpoCTpaHSIOTCS Ha BCe CTPYKTYpHBIE
IIOApa3AeeHus Y YperkIeHHUs.

1.3. I'paxxpanun  Poccuiickoit ®Denepaunyu, mocrymaromuii Ha pa6oTy B
Yupexnenue, 00s3aH 03HAKOMHUTECS € TONOXKeHUIMH Konekca ¥ co6Iionats ux B
IIPOLECCE CBOEH NesATETbHOCTH.

1.4. Kaxnpiii  pabGoTHMK ~ YupexxaeHWs [OOJDKEH IPHHMMATh  BCe
HeoOXOooUMbIE Mephl UL COONIONEHHs MONOXKEHHH Hacrosmero Konekca, a
KaXplil rpaxnanuH Poccuiickoii ®enmepanuu BhpaBe 0XHIaTh OT pabOTHHKA
YupexaeHus MOBEAEHHS B OTHOLIEHHSAX C HUM B COOTBETCTBHH C IOJIOKEHUSIMH
Hactosmiero Konekca.

1.5. Lensto Komekca sBnseTcss yCTAHOBICHHE TUYECKAX HOPM M TPABHUI
CITyeOHOro IMoBeAeHHs pabOTHHKOB Ul JOCTOMHOTO BBITOJHEHUSIMH UMH CBOEH
MPO(HECCUOHANLHOM NeSTENFHOCTH, a TAKXKe COLNEHCTBHE yKPEIUIEHHUIO aBTOPUTETA
Yupexxnenus, obecriedeHre eTUHBIX HOPM MOBEAEHNS PabOTHHUKOB.

1.6. Kozexke CiyXuT OCHOBOH 1 (OPMHpOBaHHS JOIKHOW MOpATH B
KOJIJIEKTHBE, YBa)XUTEJIbHOTO OTHOIICHHS K MOEATENIbHOCTH YUYpeXICHUS B
OOIIECTBEHHOM CO3HAHHH, @ TaKXKe CIIOCOGCTBYET IOBBIIICHHIO OGIIECTBEHHOTO
CO3HAHWS U HPABCTBEHHOCTH paOOTHHKOB, HX CAMOKOHTPOJIS.

1.7. Kopmexc mpu3BaH MOBEICHTE () (EKTHBHOCTD BHIMOIHEHHS PAGOTHHKAMY
Y4pexaeHHs CBOUX JODKHOCTHBIX 00513aHHOCTEHA.

1.8. 3nanue m cobmopenue paboTHrkoM YupexneHus Kopmekca siBiseTcs
OHUM U3 KPUTEPHEB OLICHKH Ka4yeCTBa €ro MpoQeCCHOHAIBHOM NEATENBHOCTH U
CIIy>keOHOr0 IOBEIEeHHUS.

1.9. Hacrosiuuiét  Komekc NOMNEXUT OIyOIUKOBaHMIO Ha OMHIMATBHOM
calTe Y4pexxIeHus B UHPOPMAIOHHO-TeIeKOMMYHHKALMOHHON ceTH VIHTepHeT.

II. OcHOBHBIE NPHHIHNBI H NPABHJIA CJIYKeGHOTO MOBeJeHHS
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PadOTHHKOB YupexaeHus

2.1. PabotHukM  VupexneHns, co3HaBas OTBETCTBEHHOCTh  Iepe[
roOCy/lapCTBOM, OOILIECTBOM U rPaXJaHAMH, 00SI3aHbI:

2.1.1. UCHONHATE  OJDKHOCTHBIE OOS3AHHOCTH OOpPOCOBECTHO H Ha
BBICOKOM MPO(ECCHOHANBHOM YPOBHE;

2.1.2. cobmonats TpeOOBaHMs 3aKOHONATENbCTBA Poccuitckoii Denepanuu u
BHYTPCHHUX PETYIATUBHBIX TOKYMEHTOB YUpeXICHHS;

2.1.3. oCyIIECTBIATE CBOIO IEATENBHOCTD B IIpeieIax CBOMX MOJTHOMOYMM U
IIOJIHOMOYHH YUpexIeHus;

2.1.4.pp  UCTIONHEHWM MOKHOCTHBIX OOS3aHHOCTEH He OKa3bIBaTh
NPENNOYTEHHs KAaKUM-TMOO0 NPO(eCCHOHATFHBIM MITH COLMATBHBIM rpynmnaM u
YIPEXACHUAM, OPraHM3alMsM, ObITh HE3aBUCHMBIMM OT BIHSHHS OTIETBHBIX
AOJDKHOCTHBIX JIMLl M aAMHHUCTPATUBHOTO JaBIICHHS,

2.1.5. cobmogath  couuanbHYyIO CIOpaBeUIMBOCTE M PaBHOINPABHO
PaclpelleNATE  COLMANbHbIe pEeCYpchl C Lelbl0  pacIIMpeHHs BbIOOpa
BO3MOXXHOCTEH JUISL BCEX KOHTPAreHTOB, B TOM YHCIIE, IS HEUMYIIHX, COLIUATIEHO
YASBAMBIX U IPYTUX JIUL, OKA3aBIIMXCS B TPYHON XKU3HEHHOM CHTYaIUK;

2.1.6. uckmo4aTh NeiCTBYS, CBA3aHHBIE C BIMSHHEM KAKHX-THGO JIUYHBIX,
MMYINECTBEHHBIX  (QUHAHCOBBIX) M HHBIX MHTEPECOB, IPENSTCTBYIOMINX
H006pOCOBECTHOMY UCIONHEHUIO AOKHOCTHBIX 0053aHHOCTENH;

2.1.7. cobmonath NpM  HCIONHEHWH  OIDKHOCTHBIX obs13aHHOCTEM
YCTaHOBIICHHBIE ()e/lepaTbHBIMU 3aKOHAMH, HWHBIMH HOPMAaTUBHBIMU TIPaBOBEIMHU
aktamu Poccuiickoit @enepanuu u Yupexnenus OTPaHUYEHHUS U 3aIIPETHL;

2.1.8. cobmonaTe HEHTPaIBHOCTS, HCKIIFOYAIOIIYI0 BO3MOXHOCTh BIIUSHUS

Ha CIy)XeOHYI0 JeATeNbHOCTh peIleHH HOMUTHUECKHUX MapTUH, HMHBIX
OOIIECTBEHHBIX 00BEIMHEHMIA;

2.1.9. cobmronaTe HOPMEI CITyXKe6HOM U NpOGECCHOHANBHOM 3THKH, TIpaBHiIa
AETI0OBOT'O MOBEAEHUS U OOLIECHUS;

2.1.10. mposABIAT KOPPEKTHOCTP M BHUMATENBHOCTH K rpaxaaHaM M
AOJDKHOCTHBIM JIMLAM TIPH CIyXKeOHBIX KOHTAaKTaX ¢ HAMH; IPUHEMATE MEpEHI 10
HEIOyIEHHIO 000K BO3MOXKHOCTH BO3HUKHOBEHHS KOH(IIUKTA UHTEPECOB;

2.1.11. e pmomyckaTh KOPPYIIMOHHOIO IIOBEEHUsA, B TOM YHUCIE
BO3NIEPXMBATECA OT IOBEJIEHHUSA, KOTOPOE MOXET BOCIIPUHUMATBCS OKDPYKAIOMUMH
KaK oOellaHWe WM IpPEeMIOKEHHe Na4M B3SATKH JHMO60 KaK COLNAcHe IIPUHSATH
B3STKY, WJIM KaK IpockOa (HaMeK) o Jaue B3STKH, a TakkKe MIPOTHBOAENCTBOBATH
JIFOOBIM MIPOSIBIIEHUSM KOPPYIIIIMH 1 NIPOYMM 3JI0YNIOTPEOIEHUSIM B YUK IeHUM,

2.1.12. yBenoMIISITS HOJKHOCTHOE JIHIIO YdpexneHus 1mo npopuiaKTuke
KOPpYNIMOHHEIX M WHBIX MPaBOHAPYWUIEHWH, OpraHbl MPOKYpaTYpsl W WHEIE
enepanbHble rOCyIapCTBEHHBIE OpPraHbl 060 BCex Clly4assX oOpallleHuss K HUM
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KaKMX-TH0O JIMI B MeNsIX CKIOHEHHS K COBEPIIEHHIO KOPPYIIHOHHBIX
IIpaBOHapPYILEHUI;

2.1.13. He3aMeNIMTENBHO ~ YBEAOMJATH  CBOETO  HEMOCPEACTBEHHOTO
PYKOBOJMTENA, a Taloke MO/DKHOCTHOE JIMIO YUYpPEXXICHUS IO MPOQHIaKTHKE
KOPPYNIMOHHBIX W WHBIX NPAaBOHAPYIIEHHMH O CTaBIIMX HM3BECTHBIMH (haKTax
KOH(QJIUKTa WHTEPECOB M KOPPYIIMOHHBIX TPOSBIEHHH B YupexmeHHH,
obcTosTeNbCTBAX M HeHCTBHAX (Oe3meiicTBUM) paGOTHHKOB YUpeXmeHus u
TPETBUX JIML, TIOCHYXWMBIIMX MM CIOCOOHBIX IOCIY)XHTh IPHUYMHAMHU
BO3HUKHOBEHHS B YUPEXICHMH KOH(IHMKTa MHTEPECOB /WM KOPPYIIMOHHBIX

NpOSBICHUH, a TaKkKe O MPUYMHEHHH (BO3MOXXHOM IIPUYMHEHHH) Bpela
YypexnaeHuto,

2.1.14. noBOAUTH 1O CBEIEHHS HEMOCPENCTBEHHOTO MM BBIIECTOSIIETO
PYKOBOA¥TENS MHGOPMALIKIO O TOM, YTO KaKOe-IH00 JULO MpeiaraeT paGoTHHKY
Yupex/ieHUs1 COBEPUINTh HE3aKOHHBIN, HENPaBOMEPHBIA MM IIPOTHBOPEYAIIHil
TpeOOBaHMAM K CIIy)KeOHOMY IIOBEAEHHIO MOCTYIIOK WM KaKHUM-THOO WMHBIM
00pa3soM HapyIINTh 3aKOHONATeNbCTBO Poccuiickoit Pemepanmy M HACTOSLMIMIA
Kogexe, o mo6bIX CTaBIIMX U3BECTHBIX (paKTax B OTHONIEHHM COBEPIIEHHBIX IGO0
TOTOBSAIIMXCS NPaBOHAPYIIEHHUH CO CTOPOHBI APYIMX pabOTHHKOB YUpexmaeHHs
(ecmu umeromasics uHGOpManus He TpeOyeT YBENOMIEHHS COOTBETCTBYIOIIETO
PYKOBOZUTEIISL COTNIACHO noAmyHKTaM 2.1.13. u 2.1.14. HacTosmero a63ana);

2.1.15.He pasrnamaTe M HE HCIONB30BaTh HEHAIJIeXaluM 00pa3oM
CBEJIEHUs, OTHECEHHbIE 3aKOHOAaTeabCTBOM Poccuiickoii denepariiu K CBEIEHUAM
KOHQUIEHIIMATBPHOTO XapakTepa M CIyXeOHylo HHQOpPMaluio (CBeIeHHS
OTrPaHUYE€HHOI0 pacIpOCTPaHEHWs), a TaKXe WHbIE CBENEHHUS, CTaBIINe
U3BECTHBIMH B CBSI3U C UCIIOJTHEHUEM TPYIOBBIX 00S3aHHOCTEH;

2.1.16. He pomycKaTh OKa3aHUS BO3JEWCTBHUS HAa CBOUX KOJUIET B IIEJIAX
NPUHATHSA IPOTHBO3aKOHHOTO U (MJIK) HEOOOCHOBAHHOTO PEIICHHUS;

2.1.17. Bo3mepXHBaThCS OT IOBEAEHHS, KOTOPOE MOIJIO OBl BBI3BATh
COMHEHHME B JOOPOCOBECTHOM HCIIOJHEHHH TPYAOBBIX 06A3aHHOCTEH, a Takxke
u30eraTb KOHQIMKTHBIX CHTyaLlUi, CIIOCOOHBIX HAHECTH ymepb permyTalud WiId
aBTOPUTETY PaOOTHUKOB YUpPEXICHUS W/WIH Y UPEXKIECHHUIO;

2.1.18.He  nomyckaTh  IIpOSBIECHHMH  (opManu3Ma,  BBEICOKOMEPHS,
HEYBa)XXUTEIIPHOTO OTHOLICHUS K 3aKOHHBIM IIPOChOaM U TPeOOBaHMSAM IpakiaH B
CBSI3H C MCIIOJHEHUEM TPYIOBBIX 0053aHHOCTENH;

2.1.19. Bo3mepxMBaTbCS OT MyONUYHBIX BBICKA3BIBAHHWH, CYXICHHH U
OLICHOK B OTHOIICHWH YUYpEXACHUs, €CIId O5TO He BXOAWT B OOSI3aHHOCTH
paboTHHKA,;

2.1.20. cobmonate KOHQUISHINATPHOCTE HHPOPMALMKM O KOHTpareHTe,
KacaloIencsl YCIOBUA €ro >KU3HEeNesATENbHOCTH, JIUYHBIX KauecTB W MpobieM,
IPUHYMATh MEPHI VIS ee 00eCIIeYeHus;




5

2.1.21. He HCIIONB30BaTh CIYXXeOHOE IOIOKEHHE IS OKA3aHHUs BIMSHUS HA
ACSTENBHOCTh FOCYJapCTBEHHBIX OPTaHOB M OPraHOB MECTHOIO CaMOYyINpPaBJIEHHUS,
OpPraHM3alMi, MOOJDKHOCTHBIX JIMIl, TOCYJApCTBEHHBIX M MYHHLHIIAIBHBIX
CIIy>XalllUX IIPU PELIEHUH BOIPOCOB JINYHOTO XapaKTepa;

2.1.22. yBaXWTENEHO OTHOCUTBCS K AEATENHHOCTH IIpeICTaBUTENElH CpPeACTB
MacCcoBO¥ HHPOpMALKMK 110 HHPOPMHUPOBAHHIO 061ecTBa 0 paboTe YupexneHus, a

TakKe OKa3blBaTh COACHCTBHE B IIONyYEHHU MOCTOBEPHOM HMHGOpMALUK B
YCTaHOBJICHHOM ITOPSIIIKE;

2.1.23. IOCTOSHHO ~CTPEeMHUTBCS K OOECHEUEeHHI0 KaK MOXHO Oolee
3(Q(YEKTUBHOrO M 3KOHOMHOIO PACIOPSKEHUsS (DMHAHCOBBIMH CPEICTBAMH, HHBIM
MMYIIECTBOM, MaTe€pHaNbHO-TEXHUYECKMMH U IPYTUMHU pecypcaMu YupexIeHHs;

2.1.24. He UCNIOJIB30BATH HMYIIECTBO YUpEXIEHHUS B IEIAX, HE CBA3aHHBIX C

UCIIOTHEHHEM TPYIOBBIX O0sA3aHHOCTEH, a TaKXKe He IIEepelaBaTh €ro B TAKHX
LIEeJISIX UHBIM JIAIIaM;

2.1.25. cobmonate  NpHHUMIBL M TpeGOBAHMSA,  YCTAHOBIIEHHbIE
DenepanbHbIME 3aKoHaMu oT 18 miomst 2011 r. Ne 223-®3 «O 3akymnkax TOBapoOB,
paboT, yCIayr oTAEeNbHBIMU BHUIAMHU IOpUANYECKUX JTUI» U oT 5 ampens 2013 r.
Ne 44-®@3 «O KOHTpaKTHOI cucTeMe B chepe 3aKyIIOK TOBapoB, paboT, yciyr ais
o0ecIIeYeHUs. TOCYIapCTBEHHBIX M MyHHUIMIAIBHBIX HYXI» W W3JaHHBE B
COOTBETCTBUM C HHUM BHYTPEHHHE DETYISATHUBHBIE NOKYMEHTHI YUpexXHeHHs, He
CO311aBaTh CBOUMH ACHCTBUAMU HEOOOCHOBAHHbIE IIPEUMYILECTBA ISl KaKUX-THG0
YYaCTHHKOB 3aKYITOK.

2.2. PaboTHuK Vupexnenus, HaJeJIeHHBIA OpraHU3allMOHHO-
PacropsAUTENBbHBIMU [IOJHOMOYMSMHU II0 OTHOIIEHHIO K APYTrMM paGoTHHKaM
Yupexaenus, J0KeH GBITh IS HUX 06pa3ioM IpodecCHoHaIM3Ma, Oe3ynpeuHoit
PeNyTalMy, CBOMM JMYHBIM IIOBEJEHHEM IIO[aBaTh [PUMEP YECTHOCTH,
0eCIIpUCTPaCTHOCTH U CIPAaBEIIIABOCTH.

2.3. PaboTHuk VYupexnenus, HaJIeJIEHHBIH OpraHM3alMOHHO-
PaclOpsAUTEIBHBIMM  TIOTHOMOYHSMU [0 OTHOIIEHUIO K JAPYrMM pPaGOTHHKAM
VYupexnenus:

2.3.1. mpUHUMaeT Mephl IO NpPEJOTBPAIEHWIO M YPEryIHpPOBAHHIO B
KOJUTEKTHBE KOHGINKTA MHTEPECOB, IO NPEAYIPEXIEHUIO KOPPYIILHH, BKIHOYAS
MEDEI 110 NPEAOTBPAILEHUIO KOPPYTIIIMOHHO-0IIACHOTO TIOBEIEHHUS;

2.3.2. COﬂeﬁCTByeT YCTAaHOBJIEHUIO W TIIOOOCPXAaHUIO B KOJUIEKTUBE
3J0POBOI'0 MOPAJIbHO-IICUXOJIOTUYECKOT'O KJIMMarTa,

23.3.mpu ompemeneHmM o0beMa M XapaKTepa IIOPY4aeMOil Ipyrum
paboTHHKaM Yyupexnenus paboTsI PYKOBOACTBYETCS IPUHIUTIaAMH

CIIPaBE€AJIMBOCTH, y4Y€Ta JUYHBIX U JEJIOBBIX Ka4€CTB, KBaJ'II/I(I)I/IKaI_II/II/I H OIIbITa
IIOOYNHCHHBIX

2.3.4.He [ONYCKaeT MO OTHONICHHIO K TOAYMHEHHBIM paGOTHHKAM
HE0OOCHOBAaHHBIX NPETEH3HA, a TaKXke GaKTOB rPy6OCTH U GECTAKTHOCTH,
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2.3.5. mposiBnsieT 3a00Ty O NOAYMHEHHBIX, BHHKAET B HX MpPOGIEMbI H
HYXJBl, CONCHCTBYET MPUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX pEIeHHH,
CIoco6CTBYET MPO(ECCHOHATEHOMY ¥ JOJDKHOCTHOMY POCTY PaGOTHHKOB,

2.3.6. OKa3pIBa€T IOJMEPXKKY H IIOMOINb MOJIOABIM  CIIELHATHCTAM
(c ombITOM PaboTHI 10 3 JIeT) B IPHOGPETEHUH POGhECCHOHANBHBIX HABBIKOB;

2.4. PaboTHUKHI Yupexnenus, HaJleJICHHbIE OpraHU3alMOHHO-
pacropsAANTEIbHBIMUA TOJTHOMOYMSMH 110 OTHOLIEHHIO K JPYTUM paGOTHHMKAM,
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoit
OQenepauuy 32 JASHCTBMA MIM  Ge3feiiCTBHS NOOYUHEHHBIX COTPYIHHKOB,
HapymaromuX NPUHIHIIEI 3THKH U NPaBUIa CIY)KeOHOTr0 ITOBEAEHHUS, €CIIM OHHA HE
NPUHSIA MEP, YTOOBI HE NOIYCTHTh TaKUX JEHCTBHM U Ge3nefiCTBHIA.

III. 9TuKa noBeieHHsI Pa0OTHHKOB Y4pesKAeHHs

3.1. PabotHuku VYupexnaeHHs B CBOEH [EATENBPHOCTH WCXOOAT U3
KOHCTUTYLIUOHHBIX IOJIOKEHMH O TOM, 4YTO 4YeJIOBEK, €ro ImpaBa M CBOOOJBI
ABIIIOTCA BBICHIEH LEHHOCTBIO, M KaXIbIH TIpaXIaHWH MMeeT IpaBO Ha
HENIPUKOCHOBEHHOCTh YAaCTHOW JKU3HH, JIMYHYIO M CEMEeHHyIo TaiiHy, 3aIuTy
YECTH, JOCTOMHCTBA, CBOET0 100pOro MMEHH.

3.2. PaGoTHUKH YupexmaeHus:

3.2.1. obs13aHBl cOGMIONATh OOIIENPHHSATHIE STHYECKAE HOPMBI M IIPaBHia
JIEIOBOTO MOBEIEHUs, OBITh BEXIMBBIMH, HOOPOXKENATENBHBIMU, KOPPEKTHBIMY,
NPHHIUNHAIBHBIMY, BHUMATEIbHBIMY, IIPOSIBIATh TEPIUMOCTh M HETPEAB3ATOCTb
B OOLLEHHMH C rpakJaHaMH U KoJUIeraMu, paGOTHUKAMHM APYTMX OpraHH3allHii;

3.2.2. npu3BaHBl CHOCOOCTBOBATH CBOMM IOBEIECHHEM YCTAHOBICHHIO B
KOJUIEKTHBE ~ JIENOBBIX  B3aMMOOTHOIIEHMH,  OTHOIIEHWH  ITapTHEPCTBA,
B3aMMOYBaXXCHUSI M B3aUMOIIOMOIIH, KOHCTPYKTUBHOTO COTPYIHHYECTBA APYT C
IpyTOM.

3.2.3. OMXHBI TIPOSBIATE YBaXK€HHE K OOBIYasAM U TPAQMIHUAM HApOJOB

Poccun m APYTHX TOCYyAapCTB, YYUTBIBATh KYJIbTYpPHBIE W HHEIE 0COOEHHOCTH
Pa3/IMYHBIX 3THUYIECKUX, COLMAAIBHBIX I'PYIII U KOH(beCCHﬁ;

3.2.4. 00s13aHBI CTPEMHTBCS B JIOOOW CHUTyallMd COXPaHATh JIHYHOE
JOCTOMHCTBO, OBITH 0Opa3oM MOBeeHHs, HOOPOMOPSLOUYHOCTH U YECTHOCTH BO
BCeX cepax 0OIEeCTBEHHOM XKU3HM;

3.2.5. nomxHBl u30eraTb JHYHBIX W (PUHAHCOBBIX CBS3€H, CIIOCOGHBIX
HaHEeCTH ylep0O X YE€CTH U JOCTOMHCTBY, PEMyTAllUH YUpexKIeHNS;

3.2.6. He momycKaTh NpPUHATHSA IHINHM, KypeHHs BO BpeMs CIYXeGHBIX
COBEI[aHHH, Oecel], THOTO CITy)KeOHOTro OOLIEHHs ¢ IPaXJaHaMH.

KpPITHKa HMCHOIIUXCSA HEOOCTAaTKOB B pa60Te CO CTOPOHBI PYKOBOOHUTEIIS
WK KOJUIEr AOJDKHA OBITH 06’beKTHBHOﬁ, B3BemeHHOﬁ, HpPIHHHHI/IaJIBHOﬁ H C
I[TOHUMAaHHUEM IIPUHUMATLCSI TEM pa6OTHI/IKOM Y‘{pe)KIIeHI/ISI, K KOTOpOMY OHa




obpaieHa.

3.3.1lpu MCIIONHEHMH TPYIOBBIX OOS3aHHOCTEH paGOTHUKH YUpeXIeHHS
BO3EPKUBAIOTCS:

3.3.1. oT mo060ro BHIa BBICKa3BIBaHWI U NEeNCTBUM JTUCKPUMUHAILUOHHOTO
XapakTepa IO MNpu3HAaKaM II0ja, BO3pacTa, pachl, HAIIMOHAIBHOCTH, S3BIKA,
TPXAAHCTBA, COIMAJIBHOIO, MMYLIECTBEHHOTO WM CEMEHHOro IIOJIOXKEHMUS,
UCXONl U3 TMOJIUTUYECKHMX WM PEIIMTMO3HBIX IPENNOYTEHHM, poja 3aHATHHA U
MHBIX UMEIOIIMXCS pa3Induii;

3.3.2. oT rpy60CTH, IPOSIBIICHUN NIPEHEOPEIKUTETHHOTO TOHA, 3aHOCYMBOCTH,

NPEeB3ATHIX 3aMeYaHWii, IpPEABSBICHUS HENPAaBOMEPHBIX, HE3aCly)KEHHBIX
O0OBHMHEHMI;

3.3.3. 0T yrpo3, OCKOpPOUTENbHBIX BBIPXEHUN WIIM PEIUIHK, JeHCTBUil, OT
HEHOPMATUBHOW JIEKCUKHM, MPENSITCTBYIOIINX HOPMAJIBHOMY OOLIEHHUIO WX
IIPOBOLIMPYIOIIMX IIPOTUBOIIPABHOE MTOBEIECHHE.

3.4. PaGotHuku YupexneHus JOJDKHBI OBITH BEXJIMBBIMHU,
n00poXeIaTebHBIMH, KOPPEKTHBIMH, BHHMATEIbHBIMH 5 IIPOSIBIIATH
TOJIEPAHTHOCTH B OOIIEHHUH C IpaXkIaHaMM U KOJUIEraMHu.

3.5. He nmomyckaeTrcs oOCyXIeHHe paOOTHMKAMU HEINOCTATKOB M JIMYHOM
YXU3HU CBOUX KOJLJIET.

3.6. IloBeneHue pabOTHUKA BCETHA M MPH JHOOBIX 06CTOATENBCTBAX HOJIKHO
ObITh Ge3yNpeyHBIM, COOTBETCTBOBATh BHICOKMM CTaHAApTaM NpO(ecCHOHANH3MA
¥ HPaBCTBEHHO-3TMYECKMM INpHHIMNAM. HUYTO He MOJDKHO MOpOYMTH neJIOBylo
peIyTaluio ¥ aBTOPUTET pabOTHHUKA.

3.7. PaboTHMKY TpeINUCBHIBAETCA: IIOCTOSHHO KOHTPOIHMPOBATH CBOE
IIOBEICHWe, YyBCTBa H OMOIMH, HE IIO3BOJIAS JIMYHBIM CHMIATHUSAM WU
AQHTUNATUSAM, HETPUSA3HHU, HACTPOEHHUIO WIIM JAPYXXECKUM YyBCTBaM BIHMATH Ha
CTyXeOHbIE pEIIeHHs, yMeThb NPEIBUAETh MOCIEACTBUS CBOMX MAEHCTBUM M
pelleHnit; oOpamaTbCs OAMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOICTBOM
HE3aBUCUMO OT MX CIIy>KEOHOTO MIIU COLMATBHOTO MOJIOXKEHHS.

3.8.B mpomecce TenehoHHOro OOIIEHMS JIODKHBI OBITH COOJIOIEHBI
ClleyIolye IpaBuiIa;

- Ha BXOJAIIUE 3BOHKH CJIEAYET OTBE€YATh KaK MOXXHO 6I>ICTpee, IIpH OTBETE -
Ha3bIBaTh CBOC UMSI;

-IIpH 3BOHKE B IIOApa3aCICHUsA quexc,uemm pa6OTHI/IKy H306XOI[I/IMO
Ha3BaTh CBOC MM U OOJIKHOCTH (J'II/I6O HanMCHOBaHUE no,upas,ueneﬂnﬂ), a TaKXxe

TIOMHTEPECOBATECS, MOXET JIM COOECENHMK B JAHHBII MOMEHT YAEIMTh BpeMs
pasroBopy;

- IIpH 3BOHKE B APYTHE€ OpraHu3anuu HeO6XO,HI/IMO Ha3BaTbh CBOIO (baMI/IJ'II/IIO
U HMA, OOJDKHOCTh, O3BYYHUTH Ha3BaHUE quexcz(enpm, CIIPOCHTB, y,[[06H0 )01
CO6CCC).IHI/IKy pa3roBapuBaTth B JIAHHBIN MOMCHT,




- 3aKaH4YHBaTh pa3roBOp, KaK IIpaBHJIO, JOJDKEH HO3BOHHBIHHﬁ;

- €CIIM  BONPOC, IO KOTOpoMy PaGoTHHKY HEOOXOQUMO CBS3aThCS C
KOJUTEraMd WIIM BHEIUHWMH INPEACTABUTENSMU HE SBIIETCS CPOYHBIM, CIIELYET
OTIaBaTh MPEANIOYTEHHNE CBS3H I10 NIEKTPOHHOMU noute. Eciu ke Bompoc siBisercs
CPOYHBIM, OJHAKO INPH 3TOM HEOOXOIUMO IOHECTH 10 COOECeHHMKa OOJBIION
00beM wuHbOpManuHM, TO TeNepOHHBIA 3BOHOK IOIDKEH OBITH IIpeaBapeH

3JIEKTPOHHBEIM COOOINEHUEM, COAEPXKAIINM 3Ty HH(GOPMAIHMIO B HEOOXOIHMOM
o0BeMe;

- 06C}’)KI[€HI/IC C KOJIJICTaMH JIMYHBIX BOIIPOCOB, pEII€HUE JIMYHBIX HpO6J’IeM,

a TaKXX€ JIMYHBIC PasrOBOPHI I10 TeHe(bOHy B pa6oqee BpE€Ms paClICHHUBAIOTCA Kak
HCPCIIIaMEHTHPOBAaHHBIC II€PEPHIBLI.

3.9. Ilpu BO3HUKHOBEHHUH KOHGQIUKTHOM CUTyallUuH MEXTy
NI0Ipa3/IeICHUSMH, IPHOPUTETHEIM HANPABICHUEM peIlleHHs] KOHQIIUKTA SIBIISETCS
YYET HHTEPECOB YUpPEKIAEHHUS B IEJIOM.

3.10. BHemHuii BHI paGOTHHUKOB VY4YpeXIeHWs IPU HCIONHEHHH WMH
TPYIOBBEIX 00s3aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBHMH HMX HCIIOJNHEHHS, HOJDKEH
CIIOCOOCTBOBAaTh  yBaXMTEIBPHOMY OTHOLIEHWIO TpaXJaH K YUpeXICHHIO,
COOTBETCTBOBAaTh OOIIENPHHATOMY JEJIOBOMY CTHIIKO, KOTOPHI OTJIMYAIOT
OHUMANEHOCTD, CHEPXKAHHOCTh, TPAAULMOHHOCTB, AKKypaTHOCTb. PaGOTHHKH
VupexneHus COOMIONAIOT pasyMHYIO JOCTaTOYHOCTh B  HCIIOJNB30BAHUU
KOCMETHKH, FOBEJIMPHBIX U3AEIUH U HHBIX YKpallleHHI.

IV. 3akiaounre/bHbIE NOJI0KEHHUS

4.1.Ecnmn 'y paboTHMKa V4YpexIeHHs BO3HHKAIOT 3aTPYIHEHHS B
OTHOIICHHH IIOHMMaHHs JMO0 NpuUMeHeHMs moioxeHuit Komekca, oH Bhpase
00paTUTBCS 32 KOHCYNbTalHel (pasbsiCHEHHAMH) K CBOEMY HEIOCPENCTBEHHOMY

PYKOBOIHUTENIO, a TAK)Xe K JOJDKHOCTHOMY JIMIY YUpPEXAEHUs 0 MPOPHUIaKTHKE
KOPPYNIHOHHBIX H UHBIX IIPaBOHAPYIIEHHIA.

4.2. PykoBonuTenu BCeX YpOBHel HEe MMEIOT I@paBa CKpHIBaTh OT .
BBIIIECTOSIIEI0  PYKOBOACTBA  (aKThl HEHAUIEKAIEro HUCIOIHEHUS  HX
MOMYUHEHHBIMH — pabOTHUKaMHU YUpeXXIEHUS TPYIOBBIX 00s3aHHOCTEH.

4.3. PykoBomutenn BceX ypoBHeH VYUpexIeHHs He JOJKHBI JOIYCKATh
TpecieloBaHue PaGOTHUKOB YUPEXISHHS 3 YBeJOMIICHHE HIIH HHQOPMHUPOBAHHE
COOTBETCTBYIOIIEr0 PYKOBOIUTENS, MPEeAyCMOTpeHHOe HacTtosmuM Konmekcom. B
TO JX€ BpeMs HeoOXOOUMO IpeceKaTh JIHOOBle MOMBITKH PpacHpOCTPAHEHHUS
3aBEJIOMO  JIOXKHOM HHGOpPMalWH, HENPOBEPEeHHBIX WM HEHNOATBEPKICHHbIX

(baKTOB C ILEJIbK OIIOPOYHUTH pa6OTHI/IKa quemem/m, HE3aBHUCHUMO OT €ro
AOJIDKHOCTH.
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44.Ha paboTHuka VYupexaeHus He MOXeT OBITh HAIOKEHO
AUCLMIUTAHAPHOE B3BICKAHWE 3a MpPEAOCTaBIEHHE HHOOPMALK O HapylIeHUH
Kozekca, 3a KpUTHKY pyKOBOAMTENS WM KOIUIEr IO OGCTOSTENHCTBAM,
IIpeTyCMOTPEHHBIM HacTosmuM Kogekcom.

V. OTBeTcTBEHHOCTh paGoTHHKA YupexaeHus:
3a Hapymenne Koagekca

5.1. Hecobmonenne Kopekca Moxer IPUBECTH K IHUCLHUIUIMHAPHBIM
CaHKIMSM — BIUIOTh 10 YBOJIBHEHHUS — B COOTBETCTBHU C AEHCTBYIOLMIMM TPYAOBBIM
3aKOHOATeNbCTBOM P® U T0KaIbHBIMH HOPMATHBHBIMU aKTaMH.

5.2. B ciy4asx, nmpenycMOTpEeHHBIX (efepanbHBIMU 3aKOHAMHY, HapylIeHHe
nonoxxeHuit Kozekca Bieder npuMeHeHHe K pPaGOTHHMKY YupexIeHHs Mep
IOpUINYECKON OTBETCTBEHHOCTH.




